
 

 

 

 



 



 

 



ADP Mobile Solution Features 

 

Pay – Employees can access pay statements, viewing hours 
worked, net pay and gross pay year-to-date. To access, Pay will 
automatically populate as the first item you will see once logged 
into the app. You can also access by selecting Menu/Myself/Pay. 
Employees can also view tax statements (W-2 and 1099) for 
previous years. To access, select Menu/Myself/Tax to view W2 
and 1095C statements.  

 

Benefits – Employees can view their benefit plans, coverage, 
deductions, current elections, and pending or future elections. To 
access, scroll down in the Dashboard or select 
Menu/Myself/Benefits for these details.  

 

Directory – Employees can view, search and contact employees 
listed in the company directory from their mobile devices. To 
access from the Dashboard, scroll all the way to the bottom to 
Employee Search. Or to access from sidebar menu, select 
Company/Search 

 

Company News – Employees can view company news and events 
that are posted. To access, select Menu/Company/News.   

 

Inbox – Employees can view their ADP alerts, tasks, notifications, 
and reminders. Employees can also select an inbox item to view 
additional details that may be available. Managers will receive 
notifications for their staff here.  

 

Calendar and Schedule Features are also now available.  

 

 

 



Once logged in, you will see this screen 

 

To access the 
Dashboard menu 



Ability to view and 
download pay statements 

Ability to view and download 
W2 and 1095-C documents 

Ability to view benefit 
information 



Select desired year 
from dropdown menu 

Ability to view and 
download 1095-C 

Ability to view and 
download W2 statements 



 

Dependents will appear here 

Dependents will appear here 

Dependents will appear here 

Ability to view specific medical, 
dental and vision plans 
currently enrolled in, includes 
dependent information and 
payroll deduction per pay 


